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IIpaBujia BHYTpEeHHEro TPYJAOBOI0 PACIOPIKA PaboTHHKOR
Ob6mecrsa ¢ orpanmaennoii orsercrBennocTsio « YAEBHBIU IIEHTP MKC»



1. O6mue nmoaoxenus

1.1. Hacrosmme Ilpasuna BHYTPEHHEI0 TPYJIOBOro pacuopsjika OO6IecTsa ¢ orpaHddeHnoil
oTBeTCTBeHHOCTRIO «YUEBHBIM I[EHTP MKC» paspaboTanbl M IPUHSATHI B COOTBETCTBHH C
Tpynoeemm  saxomoyaremsctBoM ¥ ycrasoM OGmectBa ¢ OrPANWYEHHON OTBCTCTBCHHOCTHIO
«YYEBHBIM IIEHTP MKC» (mamee — 000 «YUEBHBIM IIEHTP MKCy, oOpa3oBaTenbHast
OopraHu3arusg).

1.2. Hactosmme Ilpasuna yrsepxuatores npukasoM I enepaisHoro JUPCKTOPA ¢ IEJIBI0 JAIbHCHINCTO
YKPCIUICHUSA TPYIOBOH JUCHMILIMHEI, PANMOHAIBHOI0 UCITOJB30BaAMs PaboYero BpEMCHH H CO3JIaH s
yenosuit juist addexTrBRON pabOTHI

1.3. Ilox jucumiumguoi Tpyna B HacTosimux IlpaBmiax HOHHMACTCH: OOs3arelbHoe IS BCEX
pabOTHUKOB TOTYMHCHME [PaBMIAM IOBEICHMS, OIPCHCICHIBIM B COOTBETCTBHH ¢ Tpynosemm
KONICKCOM, HMHBLIMHM  33aKOHaMH, COITIAINEHHMAMH, TPYJOBBIM JIOTOBOPOM, JIOKAJIBHBIMH aKTAMH
OpraHH3allvH.

1.4. llpu npueme Ha paboty I'eHepaibHbli TUPEKTOP 00S3aH 03HAKOMHTH ¢ HACTOSIIAMH lpaBsuiamu
paboTHHKA ITOJT IO IITHCh.

2. ITopstok ipueMa, NepeBo/a 1 YBOILHeHus paboTHHKOR

2.1. Tpynossie otnomenus 8 000 «YUEBHBIM [IEHTP MKC» perymapyiorcest TpyloBeIM KOICKCOM
P®, sakonom «O6 obpazosanuu B Poccuiickoit Menepanumy», YeraoM.

2.2. PabOTHHKH pealm3yloT CBOE IIPaBO Ha TPYH IyTeM 3aKiIOYeHHs TPyAoBoro jorosopa ¢ OO0
«YUYEBHBIA IIEHTP MKCpy. Ipu npueMe Ha pabory paboTHHKA paboToj@rellh 3aKiOYacT ¢ HUM
TPYAOBOM JIOTOBOP, HA OCHOBAHMM KOTOPOrO B TCUCHHC 3-X JUHCH W3JacT IPUKA3 O IpPHEME Ha
paboTy M 3HAKOMUT ¢ HAM pabOTHUKA 110/ HOMIHCH. Tpyjl0Boii 10r0BOP MOKET OBITH 3AKIIOYEH TOIBKO
B COOTBETCTBMM C TpeboBaHUAME cTarku 59 Tpynosoro xojekca PO.

2.3. Ilpu 3aKkmoMenss TPyAOBOIo Joropopa I'eHepanbubiii upekTop TpebyeT Cle/IyIoNHe JOKyMCHTHL:
- IACIIOPT MUK MHOH JIOKYMEHT, YIOCTOBEPSIOIIUN TAYHOCTE;,

- JNICKTPOHHYK) TPYLOBYIO KHHXKKY, 32 HCKIIOUEHHECM CIIydaeB, KOIJid TPYIOBOIl I0roBOp
3aKII0YAETCS BICPBEIC

- MIHH;

- CTPaxoBOEe CBUIETEIBCTBO TOCYAPCTREHHOTO ITEHCHOHHOIO CTPAXOBAHMUS

- JOKYMeHT 00 00pa3oBaHuH;

- BOCHHEIHA OHIIET;

- JOKYMEHTHI O IIOBBINICHUY KBAH(HKAIIHH;

- ClIpaBKa 00 OTCYTCTBHH CY/IIMOCTH (JUIS IIEATOTHYCCKUX PAGOTHHKOB).

2.4. llpu pueme Ha paboty I'enepaibHbIil JpexTop 06513aK 03HAKOMUTH PAGOTHHKA CO CIIC/IYIONIHMHA
JIOKYMEHTAMH:

: Verasom 000 «YUEBHBIN IEHTP MKC »;

- IIpaBriamu BHYTpEeHHETO TpynoBoro pacnopsiaka OO0 « VUEBHBIM LIEHTP MKC;

- Mucrpyxuaei 1o oxpase Tpyia i CoONIONCHHIO TPaBMIl TEXHHKH Ge3011aCHoCTH;

- JOIKHOCTHOH MHCTPYKIIMCH, HHBIME JIOKAILHBIME aKTaMH.

2.5. Yenosust TPYZOBOIO OTOBOpa HE MOLYT YXY[UIATh IONOXKCHHs pabOTHHKA 110 CPABHCHHIO C
JICHCTBYIOIIMM 3aKOHO/IATEILCTBOM.

2.6. TeHepallbHBIA JMPEKTOp HE BupaBe TpeGoBark OT paboTHHMKA BHIIOTHEHMS padoOT, Iic
OOYCIIOBICHHBIX TPYIOBLEIM JOrOBOpOM. M3MeHeHWs yCIOBHH Tpyj0BOIO JOrOBOpa MOIYT OBLITH
OCYMIECTBICHDI TOIBKO B COOTBETCTBUY € HEHCTBYIONIMM 3aKOHO/IATEIBCTROM,

2.7. Ha xaxnoro paborauka OO0 «YUEBHBIW ITEHTP MKC» ohopmistercs TPYLOBasl KHIDKKA B
COOTBETCTBHHM ¢ TpeOoBanuaMHu MHCTPYKIUMK 0 HOPsJIKE BEICHUS TPYAOBLIX KIIKEK.

2.8. Tpynossle kumikku paboTHuKoB xpaparcs B 000 «YUEBHBIMA LIEHTP MKC». Ha xaxmoro
paboTHuKa BeeTes MH4Hoe Jeno. Tpynopas KHIKKA M JIMYHOE [eI0 | CHepalibHOro JUPEKTOpa TAKKe
xpansirest B 000 « YUEBHBIM IIEHTP MKC».

2.9. IlepeBoj paboTHHKa Ha APYTyI0 padoTy, He OIOBOPEHHYIO TPYJIOBLIM JIOTOBOPOM, OCYIIECTBISCTCH
TOJILKO C IIMCLMEHIIOrO COIIACHS, 34 MCKIIIOUCIIHEM CIIYYACR BPEMEHHOIO IICPCBOJIA Tia APYTYIO paboTy
B ClIy4ac LPOU3BOJICTREHHOM HEOOXOIMMOCTH.

2.10. T'enepanbHbIii JUPeKTOp 00s3aH OTCTPAHHTE OT PabOTHI (He JoIyckars K padore) paboTHuKa,



HOSBUBNICIOCA HA paboTe B COCTOSHUH AIKOIOJIBHOTO, HAPKOTHUECKOTO HITH TOKCHYCCKOTO ONbSHEINS,
Ll IIpexpainiense TPyIOBOTO IOTOBOPA MOKET HMETL MECTO TONBKO [0 OCHOBAHHSM,
TIPCITYCMOTPERHBIM IEHCTBYIOIINM 3aKOHO/IATEILCTBOM.

2.12. Veonphenue paboTHHKOB 00pa30BaTC/LHON OPraiu3allil B CBA3H ¢ COKPAIICHACM YHCIICHHOCTH
TaTa J0IYCKACTCH, CCIIM HEBOSMOXKHO IICPEBECTH PaOOTHHKA, C €r0 CONIACHS, Ha JIPYTYIO paboTy.
2.13.  Ocpoboxenye IeIarorndyeckux paboTHHKOBR B CBA3H C COKpamenueM obbemMa paboTh
(yuebHOM Harpy3Ku) MOXKET HPOH3BOJUTECS TOJLKO 10 OKOHNYIAaHMH YICOHOIO TOJIa.

3. lIpasa 1 odsi3aHOCTH paboTogare/is

3.1. Temepampupiit mupekrop 000 «YUEBHBIM I[EHTP MKC» #BISCTCS  CAMHONHYHBIM
HCIOIHATCIILHBIM OPraHoM.

3.2. l'enmepaibHplif JIUPEKTOP HMEET IIPABO HpH lpueMe Ha pabory pabOTHHKA, YCTAHABIHBATE:
TOIMONHUTEIIbUBIE JIBIOTBI, OOIMME IpaBHiIa M TPeOOBaHHS 110 PEKUMY paboTbl, JOKHOCTHBIE
HHCTPYKIHH.

3.3. TenepaibHbli TUPEKTOP MMECT IIPABO YCTAHARIMBATE CUCTEMY OIUIATEI TPY/IA, CTUMYIIUPYIOIIHX
M WHBIX BBIIIAT B COOTBETCTRUM C JICHCTBYIOIIHM 3aKOHOJATCIECTROM.

3.4. lenepansHblii MPEKTOP UMECT IIPABO HAIAIATH JMCLHILILHAPHLIC B3LICKANHA B COOTBETCTBHU C
JICHCTBYIOIIMM 3aKOHOAATEIBCTBOM M IIPHMEHSATH MEPEI MOPABHOIO M MATCPUAILHOIO HOOUIPEHHS B
COOTBETCTBHM ¢ jcicTBytomuM [Tonoxenuem.

3.5. lenepannubiii JupekTop 0653aH CO371aBaTh HCOOXOIUMBIC YCIOBHS JUIsl PAOOTHHKOB.

3.6. lecncpamsuplii JupexTop 06s3anm WHGOPMUPOBATh TPYIOBOH KOJIIGKTHB: O IICPCLIEKTHBAX
pasBuThA; 00 M3MEHEHMAX CTPYKTYPEI, IITATOR; O DIOJUKETE, 0 PACXOJOBAHKE BHEOIO/DKETHRIX CPEJICTB.
3.7. TenepaiabHbIH TUPEKTOP MOKET OCYIICCTRISATE TOCENEHHE 3aAHATHIA.

3.8. l'enepanbHbli TUPEKTOP MOXET BO3Jarark Ha pabOTHHKOB OOA3ANHOCTH, HE NPELYCMOTPEHHLIE
TPYIOBBIM JIOFOBOPOM, B IpEIeiax W Ha YCJIOBHAX, LPEILYCMOTPEHHBIX ACHCTBYIOMIMM TPY/IOBBIM
3aKOHOJATENLCTBOM.

4. Ilpasa n o6s3anmocTi paboTHHKOB

4.1. PabOTHHK UMEeT TIpaBo:

- Ha 3aKII0YeHHE, M3MCHEHHE U PACTOPIKEHME TPYIOBOIO JOTOBOPA B MOPSAIKEC H HA YCIOBHSX,
yCTaIOBIEHHBIX TpyIOREIM KOfACKCcOM PD;

- TpeboBark upeaocTanienue paboTel, 00YCIOBICHHON TPYIOBBIM JI0TOBOPOM;

- Ha paboyee MecTo, COOTRETCTRYIONIee OE30IIACHLIM YCIIOBUAM TPY/IA;

- Ha CBOEBPEMEHHYIO | B ITOJHOM 00BEME BELIIIIATY 3apaboTHOMN IIaTH;

- Ha OTABIX, IIPEJIOCTABICHAC CIKCHEACIBIBIX BBIXOAHBIX JHEH, HepaboauX Mpas/HHYHbIX J(HCH,
OIIAYHBAEMBIX €KETOMHBIX YIUIMHCHHBIX OTIIYCKOB;

- Ha TTOBLIIICHHUE CBOCH KBAM(MUKAIUY;

- Ha 3aIUTY CBOUX TPYIOBBIX 1IpaB, cBOOOJ, 3aKOHHBIX HHTCPCCOB BCEMH HE 3aIIPCIICHIILIMU
3aKOHOM CIIoco0aMu;

- Ha BO3MENICHUE Bpela, UPAYHMHCHHOIO pabOTHHKY B CBSI3H C MCUOJHEHHEM UM TPY/IOBBIX
o0s3aHHOCTEH

- Ha 00A3aTcIbHOC CONMAIBHOE CTPAXOBAHHMEC B CIYYasX, LPEAYCMOTPEHHBIX (eiepanbHbIMK
3aKOHAMH.

Pabornux obsizan:

- JIOOPOCOBECTHO MCIIONHATH CBOM TPYIOBLIE OOS3aHHOCTH, BOZJIOKEIHLIC HA IHEr0 TPYLOBBIM
JOTOBOPOM;

- cobmoiark TpeOOBaHMs 10 OXpane TPy/a i odecneveHnio 6e30IacnoCcTi TPy/la;

- OEpeKHO OTHOCHTHCS K MMYIIECTRY 00pa30BATEIILHON OPraHu3aliiy U JIPyruX paOOTHHKOR;

- HE3dMEJIIMTEBHO  coOOMMTE lenepanbiioMmy JHpPEKTopy O BO3HUKHOBEUMH CHTYAIHH,
IPEJOCTABISIONICH YTPO3Y JKH3HH H 37I0POBBIO JIOJICH, COXPAaHHOCTH HMYIICCTRA,

- BLINOIHATE YeTas, [Tpaguiia BHYTPEHHETO TPYAOBOTO PACITOPSIKA;

- o0ecIeunBaTE OXPaHy KUY U 300poBLA 00ydalomuxes (caymmareneit), cobmonars Tpebosanus
TEXHHKH 0€30IIacCHOCTH U OXPAHLI TPYIA, IIPOTHBOIIOKAPHOH He3011acHOCTH;

= YBaXarTs I1paBa, 9CCTh U JOCTOHHCTBO BCCX YHACTHHKOB 06pa3013a’re;15110r0 Imponecca;



- LIOBBINIATE CBOIO KBIM(UKAIIHIO HE PEXe, YeM ONMH pa3 B 3 roja (JUIM I[eJarornuecKux
PabOTHUKOR).

3. PaGovee Bpemsi, BpeMsi OTALIXA U €I'0 HCIIOIL30RAHME

5.1.B 000 «YUEBHLIN IIEHTP MKC» ycranasnusacres S-jnesnas paboyast Heies.

5.2. 3a 10 MumyT 10 Havana 3aisTui paboTHHKY JOJDKIBI OBITH Ha CBOCM pabodcm mecTre.

5.3. Vuebnyio narpysky pabornuxam Ha HOBBIHA y4cOHBIH rojl yeTanarmeaeT [ enepaibHbi JIAPEKTOP.
5.4. Ilo KenaHnio pabOTHUKA, C €r0 IMCHMEHHOIO 3asBIEHMs OH MOMET 32 LPEJIeaMH OCHOBHOIO
pabouero BpemeHM paboTark 10 COBMECTHICILCIBY Kak BHYTPH, Tak ¥ 33 [pejclaMu
00pa3oBarelbHOM OpraHu3aIky.

5.5. Pabora B BBIXO/HbIE M NPa3sJHAYHEIC JIHM 3aUpEIIena, IPUBIeYenne K paboTe B yKa3aHibie J(Hy
OCYIICCTBIISETCS TOJNBKO C COINacus paboTHHKA M B COOTBETCTBUH ¢ Tpebosanusmu cr. 113 Tpymosoro
Kojiexca PO,

5.6. PaGoruuxkam OO0 «YUEBHBIM HEHTP MKC» npemocrapisercs exeroublii oIIaunBacMblii
OTIIYCK CPOKOM He MeHee 28 KaleHiapHbIxX JHel.

5.7. lleparoruueckuM paboTHHKAM HPEAOCTABIACTCS YANHHCHHBIN OTIYCK CpPOKOM 56 KaJICHJIapHbIX
JULCH.

5.8. Y4er pabodero BpeMeHM OpragM3yercst B COOTBCTCTBMM ¢ TPeOOBANHAME JICHCTRYIONIETO
3aKoHOMATENBCTBA. B ciiyuae Gonesnm paboTHHKA, IOCHEHME CBOCBPEMCHHO (B TeyeHnue Tpex Hicii)
HHQOPMHPYET a/IMHHUCTPAIMIO W IPEJIOCTABIAET OONBHMYHBIA JIMCT B IIGPBBIA ACHL BBHIXONA HA
pabory.

5.9. B nepuon opranmsanuu 00pa3zoBaTeIEHOrO Ipoecca (B IEpHoj ypoka) sanpemaercs paboTHHKY:
- U3MEHSTH 110 CBOEMY YCMOTPEHHIO PAaCIHCAHNE 3aHATHIH;

- OTMEHSATE, YUIMHATH MM COKpallarh IPOXOIGKMTCIILHOCTD 3aHATHH W 11CPephiBoB (1ICPEMEH)
MCIK/TY HUMH,

- KypuTs B toMeniennn 000 « VYEBHBINA LIEHTP MKCy;

- OTBIIEKATE O0yuaromuxcs (cIymarenci) Bo BpeMs yueOHoro mpoiecca Ha HHble, He CBA3AHHbIC

C y4eOHBIM LIPOLECCOM MCEPONPHATHS, OCBOOOKIATH OT 3AHSTH JUIS BBIIOIHCHHS OBNMICCTBCHIBIE
HOPYYEHHSL.

6. MepnI moompeHust ¥ B3bICKAHMs

6.1. B 000 «YYEBHBIM LIEHTP MKC» IPEMCHAIOTCA Mephl MOPAILHOTO M MATEPHATBLHOTO
[OO0IIpeHns PADOTHUKOB B COOTBETCTBUH ¢ JanubM Ilonoxenmem.

6.2. B OO0 «YUYEBHBIN LIEHTP MKC» cymecTyior CHEYIONIHE MEPLI HOOMIPEHHSL:

- oOBsABICHEE OJIAr0IAPHOCTH,

- Harpaxjienue IlogeTnol rpaMoToi.

6.4. Iloomperue obbasisercs: npuKaszoM IenepaibHOrO UPEKTOPa, 3aHOCHTCH B TPYHOBYIO KHIKKY
paboTHHKA B COOTBETCTBHM ¢ TPEOOBAHMSIMHE JEHCTBYIONIEIO 3aKOHOMATCIIHCTRA.

6.5. 3a coBeplIcHHEe JUCIUIUTMHAPIIONO IPOCTYIKA, TO CCTL HCHCIIOJHEHWE WM TCHAIIICKAILCE
HCIIONHCHUE pabdOTHUKOM 110 €ro BHHE BO3JIOKEHHBIX Ha HCTO TPYIOBLIX 00S3aHHOCTEH, paboTojarein
MMEET IpaBo IPHMCHHTL CIEJYIONC JUCHHIIIMHAPHEIC B3BICKAHWA: 3aMCYANUC; BHITOBOP;
YBOJILHEHHE.

6.6. Jluctmmnaproe paccie/loBasye Hapymenuii paGoTHHKOM 00pa30BaTebIIOr0 yIpekICH S HOPM
IPO(ECCHOHATLHOTO MOBECHUS MM YeTaBa MOXKET OBITH IPOBEJIEHO TOJNLKO IO TIOCTYIHBIIEH Ha
HEro sxanode, rojaHHod B nuckMeHHOH dopme. Jlo npHMeHeHHs IUCIUIUIMHAPHOIO B3BICKAHMS
l'enepaibubiii AupexTop noiwkia 3arpeboBars 0T paboTHUKa 0OBACHEHHE B IIMCHMCHHOI (hopme.

6.7. JIucuMIUIMHAPHOE B3LICKANHE IIPUMEHSETCS He ITO3/(Hee OJFOr0 MECHIa Co JIHs 06HAPYXeHMS
IIPOCTYIIKA, HE CUMTAA BPEMCHU OOJE3HH pabOTHHKA, IPEOLIBANKS Cro B OTIIYCKE, 4 TAKKE BPEMCHH,
HEeoOX0AMMOT0 Ha YYeT MHEHUS IPEJICTABHTENHHOIO Oprafna paboTHHKOB.

6.8. 3a KaxIpll JUCHUIUIHHAPHBIA UPOCTYIIOK MOKCT OBITh IPEMEHEHO TONBKO OIHO
JMCIUIUIMHAPHOE B3bIcKanue. Ilpukas I'enepaiibHOTO JIMPEKTOpa O LPUMCHCHHUM JIUCIUILIAHAPHOIO
B3LICKaHUS 00bsBIeTes pA0OTHUKY 110/1 TIOJITUCE B TEUEHUE TPEX pabouMx JUIei co JHS ero Waanus.
B cirydae oTkaza paboTHHKA IOITHCATE YKA3AHHLIH TPHKA3 COCTABIACTCH COOTBETCTBYIONIUH aKT,

6.9. JlucuuiuimHapHO¢ B3BICKAHHE MOXKET OBITH oOiKanoBano pabOTHHKOM B COOTBCTCTBHU C



)IefICTBYIOH_IPIM 34aKOHOATCIILCTBOM.

Ecnu B Tedenue roga co JiHA NpUMEHEHHS JMCHMIUIMHAPHOIO B3BICKAHUS paboTHUK He OyjeT
IOABEPTHYT HOBOMY  JUCHMITMHAPHOMY  B3BICKAHWIO, TO OH CUMTAeTed HC  HUMEIOIIHM
JUMCLHIITHHAPHOTO B3LICKAHHS. [eHepanbunlil MUpekTop M0 HCTCYCHHs roja co IS HMPUMEHCHHN
AUCLHIUTHHAPHOTO B3BICKAHNA HMECT [PAaBO CHATH €ro ¢ paboTHHKA 110 COOCTBCHHON UHUIIMATURE.



